PAGE  

Anne Arundel Community College

COM 111-350


AMIL 409
July 6 – Aug 12
Monday-Thursday: 10:00 a.m.-11:55 a.m.
SYLLABUS

Course:
Communications 111: Fundamentals of Oral Communication

Instructor:
Gary Wheeler

Website:
www.garywheeler.net

E-mail:
gary@actorsco.com

(Include a subject heading and your name in the body of the email. Additional email

guidelines and restrictions are noted at www.garywheeler.net)

Text:
Lucas, Stephen E. The Art of Public Speaking, 10th Ed. New York: McGraw-Hill, 2008. Print
“Because there has been implanted in us the power to persuade each other and to make clear to each other whatever we desire, not only have we escaped the life of wild beasts, but we have come together and founded cities and made laws and invented arts; and generally speaking, there is no institution devised by man which the power of speech has not helped to establish.”

Isocrates

“All life, therefore, comes back to the question of our speech, the medium through which we communicate with each other; for all life comes back to the question of our relations with each other.”

Henry James

COURSE DESCRIPTION:

Fundamentals of Oral Communication gives practice in the principles of researching, organizing, communicating and evaluating public presentations. Experience is provided conveying information and points of view through various types of speeches for various occasions. The course helps students to understand speech-​related apprehension and presents strategies for stress reduction. Emphasis is also placed on developing skills in active listening and critical thinking, speech analysis, and formulating an ethical framework for public presentations.

LEARNING OUTCOMES:

In order to successfully complete this course, you must demonstrate competence in the following areas:

1.
Ethics
2.
Listening Skills

3.
Critical Thinking

4.
Audience and Context Analysis
5.
Verbal and Nonverbal Communication

6.
Message Development and Organization
7.
Knowledge and Understanding of the Communication Process

EXPECTATIONS & REQUIREMENTS:

1. 
ATTEND CLASS REGULARLY. Because much of the learning in this course will take place as a result of participation in classroom activities, class attendance is very important. Class attendance will affect your grade. For this condensed spring session, if you miss 6 class periods (for any reason), you will fail the course. If you are absent from class, you are responsible for finding out about assignments, notes and activities, which you missed. You are always responsible for assignments, activities and due dates. Absences do not excuse you from work nor provide an extension of due dates.
2.
BE PUNCTUAL. Roll will be taken at the beginning of each class period. If you arrive after I have taken roll, be sure to notify me after class. Your failure to do so may result in a permanent mark of absent. You are responsible for your own transportation. Check weather the night before and plan ahead.
3.
STAY FOR THE ENTIRE CLASS PERIOD. Two early departures and/or late arrivals equal one absence.
4.
BE PREPARED FOR CLASS. Refer to the calendar for “due dates” and class topics. You are responsible for being ready according to the class calendar.
5.
SUBMIT WORK ON TIME. Written Outlines and PowerPoint presentations must be submitted by the due date. No excuses accepted as these are due by dates rather than due on dates. The date therefore indicates the last date to receive full credit. Grade reductions for lateness will be noted on individual requirement sheets.

6.
SUBMITING WORK VIA EMAIL. You have only two options for submitting work. You may either hand it in during class or submit via email. If you submit written work via email, it must be attached as a Word document. An outline submitted in the body of an email will not be accepted. I will acknowledge receipt of your submission via email. Do not assume that your submission has been successful until you receive an acknowledgement from me. If you have not received a response, I did not receive it. Submit again until you receive a response. That burden is upon you to make connection. No excuses. Timeliness is based upon receipt and not submission. Use the email option at your own risk. Submissions may only be made to gary@actorsco.com. Submissions to any other email address will not be accepted for timely consideration. Make sure that I have an active email address for you, that your mailbox is not full and that you check it regularly. 
7.
GIVE YOUR SPEECH ON YOUR SCHEDULED DATE. All speeches must be presented to the class on a designated speech date. If you miss a speech and we cannot schedule a makeup during this term, you will fail the class.
8.
COMPUTER PRINT ALL WRITTEN ASSIGNMENTS in black ink. Handwritten work or other color inks will not be accepted.
9.
ADHERE TO THE AACC ACADEMIC INTEGRITY POLICY. Attribute the work of others – do not plagiarize. Pgs. 30-41 The Art of Public Speaking, 10th Ed. College policy will be followed, which includes giving the individual a zero for a plagiarized speech.
10.
ADHERE TO THE STANDARDS FOR STUDENT CONDUCT, particularly as it pertains to classroom behavior. Cheating and/or even the appearance of cheating will have severe consequences.
11. PARTICIPATE IN CLASS DISCUSSIONS. Make yourself known in a positive manner. Ask questions. Express your opinions. Your participation contributes to your grade.
12. MAKEUP TESTS. If you are absent on a test day, you will take a make-up test on the first day you return to class. Be prepared for that test. It is your responsibility. Always check your calendars. No extensions beyond that date. Failure to take the test on the first date you return will result in a zero for that test. No tests will be returned until all students have taken that numbered test.
OTHER REMINDERS:

1. 
If you are a student with a disability and need accommodations or academic adjustment, please see an advisor in Disability Support Services or call 410-777‑2307 to arrange an appointment.

2. 
If you need help on writing assignments, the Writing Lab (LIBR 117) staff can assist you.

3. 
Please contact me via e‑mail gary@actorsco.com if you have any questions about the class or assignments. Additional resources are available at www.garywheeler.net.
4.
All speeches will be videotaped solely for grading purposes. Once grading is complete, tapes will be erased.
5.
Grades (of any kind) may not be discussed via email. Emails are subject to privacy issues. Please ask any grading questions before or after class. 

6.
Do not assume. Assumptions result in lower grades – always ask questions!

COMPONENTS OF STUDENT GRADES:


3 Tests
Impromptu Talks
Final Exam




Attendance
Small Group Project(s)
Written Outlines





Class Participation
3 Major Speech Presentations
PowerPoint Presentations
There is no extra credit for this course so stay up-to-date and on track.

Effort is the minimum expectation. Your grade will be solely based on the results of that effort.

COURSE REQUIREMENTS:

Unit #1:
Tests, In-Class Exercises 
(15% of final grade)
 


a. 3 Tests

b. Impromptu Talks (impact points)


c. In-class Small Group Project(s)
Unit #2:
Informative Speech  (5-7 minutes • written outline & PowerPoint)
(15% of final grade)

To inform about a person, place, object, or event, and to exhibit skills in research,


organization (outlining), and delivery of a topic, which is appropriate for the audience.
Unit #3: 
Convincing Speech  (5-7 minutes • written outline & PowerPoint) 
(20% of final grade)

To declare a proposition on a controversial topic (with sufficient neutral opinion), which you can support with strong reasons derived from ethical, logical and/or emotional appeals.
Unit #4:
Actuating Speech (5-7 minutes, written outline & PowerPoint):
(20% of final grade)
To show a mastery of style, organization and delivery by choosing a realistic request, which combines logical evidence with motivational appeals to move your audience to a specific immediate (in-class) action that satisfies your goal.
Unit #5:
Class Participation impacted by attendance 
(10% of final grade)
Unit #6:
Final Exam – Thursday, Aug 12 @ 10 a.m.
(20% of final grade)
CLASSROOM CONDUCT:

The goal of classroom activities is to provide the greatest educational benefit to all students. Class participation requires mutual respect and consideration in words and actions. Student behavior in class “should not interfere with the rights of others or with the educational process and thus I have the right to dismiss a student from class for behavior that I judge to be disruptive to the teaching and learning process.” No one may enter or exit the classroom during a student’s speech presentation. All students will pay complete attention to each student’s speech. Rule infractions will be penalized with deductions from speech grades.
Class Cancellation

If class is canceled due to inclement weather, the same assignment will be due on the first day classes resume. Be prepared.
Blackberries, Cell Phones, Smoking, Eating
Blackberries, Cell Phones, iPods, mp3 players, laptops and other electronic devices must not disrupt the learning/teaching process. Students are not permitted to place or answer phone calls during class. You may not operate any of the aforementioned electronic devices during a student speech, and all electronic devices must be silenced so that they do not make noise during a class period. Five points will be deducted from your speech grade for each infraction. I reserve the right to update and revise restrictions as I deem necessary.
Please remember that college policy states that smoking is not allowed within the classroom buildings. Eating, and crumbling candy wrappers are also activities, which are not accepted in class.

Attendance at Final Exam

Final Exam – Thursday, August 12
Students who are not present for the final exam will be given an "F" for the course.

Completion of Six Units

In order to pass the course, students must complete all of the units described in this syllabus.
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